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	Compose and Create Rubric
CC B30.4 (f)

	Grade 12
Outcomes/Indicators 
	5
Advanced Mastery 
	4
Mastery 
	3
Proficiency 
	2
Approaching
	1
Beginning

	CC B30.4

Compose and create a variety of written literary and informational texts attending to various elements of discourse (e.g., purpose, speaker, audience, form). 

	· A sophisticated piece that is specific in its references and free of irrelevant content or summary. 
· Confidently demonstrates ability to discuss content with insight.
· Writing is thought provoking, compelling, and original.  
· Purposeful and effective use of language and conventions.
· Writing stays focused on the prompt and provides compelling support or details. 
	· A thoughtful piece that is specific in its references and free of irrelevant content or summary. 
· Effectively demonstrates ability to discuss content with clarity.
· Writing is well developed, logical, and relevant.  
· Comprehensive and coherent use of language and conventions.
· Writing stays focused on the prompt and provides logical support or details.
	· An adequate piece that is sufficient in its references, but not as well organized or developed as Level 4 or Level 5.
· Demonstrates ability to discuss content.
· Writing is formulaic, mechanical, and somewhat limited.  
· Simplistic use of language and conventions. Does not impede audience understanding.  
· Writing mostly stays focused on the prompt and provides basic support or details.  
	· An unrefined piece that lacks specific references and occasionally has irrelevant content or summary. 
· Inconsistently demonstrates ability to discuss content.
· Writing is limited or vague.  
· Inconsistent use of language and conventions. Writing, at times, impedes audience understanding. 
· Writing has limited focused on the prompt and provides vague or incorrect support or details.
	· An unacceptably brief or incorrect piece. 
· Does not demonstrate ability to discuss content.
· Writing is unclear and unfocused.  
· Language use and conventions impede audience understanding.
· Writing has difficulty addressing prompt.

	CC B30.4 

(f) Write a letter of inquiry or request.
	· Confidently states what the inquiry is about and what the reader is to do in response to the letter (e.g., advice; information from a government agency; information on a product or service; request for credit; application materials; estimates or bids). 
· Skillfully states who the writer is and gives status or position.
· Comprehensively includes the necessary details (e.g., date information is needed, services, etc.). 

· Skillfully follows a standard letter format and thanks the recipient for his/her time clearly and courteously.
	· Effectively states what the inquiry is about and what the reader is to do in response to the letter (e.g., advice; information from a government agency; information on a product or service; request for credit; application materials; estimates or bids).  
· Clearly states who the writer is and gives status or position.
· Clearly includes the necessary details (e.g., date information is needed, services, etc.).
· Clearly follows a standard letter format and thanks the recipient for his/her time clearly and courteously.
	· Coherently states what the inquiry is about and/or what the reader is to do in response to the letter (e.g., advice; information from a government agency; information on a product or service; request for credit; application materials; estimates or bids). 
· States who the writer is and gives status or position.
· Limited inclusion of the necessary details (e.g., date information is needed, services, etc.).
· Somewhat follows a standard letter format and thanks the recipient for his/her time.
	· Provides a limited description on what the inquiry is about and/or what the reader is to do in response to the letter (e.g., advice; information from a government agency; information on a product or service; request for credit; application materials; estimates or bids).  
· States who the writer is OR gives status or position.
· Vague inclusion of the necessary details (e.g., date information is needed, services, etc.).
· Inconsistently follows a standard letter format and/or thanks the recipient for his/her time.
	· Does not provide a description on what the inquiry is about or what the reader is to do in response to the letter.
· Does not state who the writer is or give status or position.
· Does not defend position against an important objection or compel the reader to act.
· Does not include the necessary details.
· Does not follow a standard letter format or thank the recipient. 
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